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Student Exchage Program (SEP) & Visiting Student Program (VSP) 
Grade Conversion Certificate 

 

All exchange/visiting students are required to complete this form and submit it within the application period if their home university 

does not use the U.S. 4.0 GPA scale. 

 

1. Student Information 

Full Name of Student 
 

 

Email Address 
 

 

Home University Name 
 

 

Program to be Attended 
□ Student Exchage Program (SEP) 

□ Visiting Student Program (VSP) 

 

Official Transcript Issuance Date (YYYY/MM/DD) 

 

 

 

Cumulative GPA (4.0 scale) 

 

________________ / 4.0 

 
*The cumulative GPA is the average of all your semester GPAs. 

*Refer to the tables provided on pages 2-4 to complete this section. 

 

⚫ For students whose grades CANNOT be converted to the U.S. 4.0 GPA scale, please visit 

the following website https://www.scholaro.com/gpa-calculator. Select your country and 

enter your grades. After clicking the “Calculate GPA” button, you will see your cumulative 

GPA based on the U.S. 4.0 scale. 
 

⚫ If your grades CANNOT be converted based on their numeric values, please submit a 

certification letter issued by the coordinator of your home university verifying your academic 

performance, in lieu of completing this form. 
 

2. Home University Confirmation 

Certifying Official’s Full Name 

 

 

 

Certifying Official’s Title 

 

 

 

Certifying Official’s Email Address 

 

 

 
 

 

 

________________________________ 

Date (YYYY/MM/DD) 

 

 

 

 

________________________________ 

Signature 

 

 

 

 

________________________________ 

Official Stamp/Seal of Home University 

 

 

https://www.scholaro.com/gpa-calculator
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Table 1. GPA Conversion Table 
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Table 2-1. Detailed GPA Conversion Table: 4.5 to 4.0 Scale 
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Table 2-2. Detailed GPA Conversion Table: 4.5 to 4.0 Scale 

 


